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Student Progress Policy 

The following is the Student Progress Policy as it is written in the Student Handbook: 

Satisfactory Progress: 

Students in the Intensive English Program attend class 18 hours per week. Each level usually 
requires 1 semester to complete, or 15 weeks, so, one level is 270 hours. The program length of 
part-time students depends on their program start dates and end dates. 

1. You must take either the Michigan placement test or the online oral interview assessment at 
the start of the program.  There are five levels:  Beginner, Low Intermediate, Intermediate, High 
Intermediate and Advanced.   

2.  You must pass all of your classes to advance to the next level.  A passing grade in the main 
classes is 75%. A passing grade in the elective classes is 70%.  Grades come from a midterm, 
final, and other graded assignments or quizzes. The Academic Supervisor will schedule a time to 
speak with you if your midterm exam grades are low. 

3.  You can view your grade at any time in the online grade/attendance application, ThinkWave.  

4.  If you do not pass one class, you must repeat all the classes at the level.  Books often change 
from semester to semester, and you may need to buy a new book. 

5.  Repetition of levels: 

Students Required to Repeat a Level: 
a) If you do not pass all of your classes with a 75% or higher in the main classes, and 
70% or higher in the electives, you will need to repeat the same level.  

Student Requests to Repeat a Level: 
b)  If you pass your classes with 75% or higher in the main classes and a 70% or higher in 
the electives, you may request to repeat a level, if your teacher allows it.   
c)  You can only request to repeat a level two times. Not all requests are allowed.  

6.  Failure to progress: 
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a)  If you are a non-F1 student, you must leave the school after you repeat a level two 
times and do not progress.   
b)  If you are an F1 student, you will be terminated or must find another school after you 
repeat a level two times and do not progress.   

7.  If you do not study a full semester (vacation, part-time, and F1 students who start late):  
a)  You can progress to the next level if you take the final exams and receive a final 
semester grade of at least 75%  in all of your classes (70% in elective classes).   
b)  If you study 6 weeks or less and do not pass your classes, you can study the same 
level again and that does not count as a repeat of the level.  

8.  You may study a maximum of 36 months at AIA.  AIA will tell you before the end of the 36-
month period.  At the end of 36 weeks, you must complete your studies, or transfer to another 
school.   

9.  You must take the Michigan placement test again when you return from an approved 
vacation.   

10.  If you do not agree with a placement test decision, you can write a letter to the Director at 
least one week before the start of classes.  The letter should include name and current level and 
explain the complaint.  AIA will review grades and get input from the teachers.  Within two 
days, the Director will make a final decision.   
 

Special Circumstances: 

1.  If you cannot take the final exams for reasons that you can’t control (for example family or 
personal health reasons or work commitments), all of your teachers complete a Student Progress 
Evaluation form.  The teachers decide if you would have passed the final exam based on your 
work during the semester. If all of the teachers agree that you would probably have passed the 
exams, you may progress to the next level.  

2.  If you intentionally fail the final exams, you will not automatically be allowed to remain at 
the current level. All of your teachers will complete a Student Progress Evaluation form. If all 
the teachers agree that you would likely have passed the exams, you must pass to the next level.  
 


